MNpuHaTo:
Ha MNenaroruyeckom coseTe
MpoTtokon Ne Z

ordl.(12045

MosiokeHue 0 KOJIbHOM 6H6/IH0TeYHOM POoHe y4eOHHKOB, NopAAKe
ero GOpMHpOBaHH, YYeTa, UCN0/Ib30BaHHUA U 06ecrneYeHHs
COXPAHHOCTH

1. OBwme nonokeHunn

1.1. NanHoe [Tos10keHHe 0 6GUb1HOoTEYHOM QOH/IE IKOJIBI paspaboTaHO B COOTBETCTBHH C
denepanbHbIM 3akoHoM Ne 273-33 ot 29.12.2012 «06 o6pasosanuu B Poccuiickon
deaepaluu» ¢ U3MEeHEHUAMH Ha 29 nexabpsa 2022 roga, @3 ot 29.12.94 Ne 78-93 «0
6UBAHOTEYHOM Jene» B pejakuuu oT 11 uionsa 2021 r., [[pukazom MUHHCTEPCTBA
KynbTypbl Poccuiickoit ®esiepauuu ot 8 okTabpa 2012 roga N 1077 «06 yTBepkaeHHH
lopsiKa y4eTa JOKYMEHTOB, BXOASAIIHX B cOCTaB GUBAHOTEYHOro poHAa» C
W3MeHeHHusIMHU Ha 2 despansa 2017 roaa, [lvcbMoM MuHKCTepcTBA 06pa3oBaHUS U HAYKH
Poccuiickoit ®epepanuu ot 08.12,2011r. Ne M/1-1634/03 «06 ucnonb3oBaHuu y4eGHUKOB
B 06pa30BaTebHOM MpoIlecce», a TaKxKe YCTaBoM 06pa3oBaTe/bHOH OpraHu3salluH 1
APYTHMH HOPMaTHBHLIMH MPaBOBbIMK akTaMH Poccuiickoi ®esiepanuy,
perjiaMeHTHPYIOLIUMH AeATeNbHOCTb OPraHr3alluH, OCyLeCcTBISOLUX
06pa3oBaTe/bHYH JICATENbHOCTb.

1.2. Hacrosiuiee [ToJioxeHHe 0 WKo/bHOM 6ubiroTeuHom GpoHe (Aanee - [losoxeHune)
onpejenseT NopsaAoK yyera 6UbaHoTeUHOro GpoH/Aa U MexaHH3M GOPMHUPOBAHHS,
COXPaHHOCTH M NPeJIoCTaB/IeHHUA B NO/Ib30BaHHe Y4eGHUKOB, yuebHbIX 10c061H, yuebHo-
METOAHYECKHX MaTepHaloB ofydatolMMca obpasoBaTe/ibHOH OpraHu3auuH (Jasee -
IIKOJ1a), 0CBaHBaIOIIMM OCHOBHbIEe 06pa3oBaTe/ibHble NporpaMMsl B fipejiesax
derepaibHbIX rocyJapcTBeHHLIX 06pa3oBaTe/IbHBIX CTAHAAPTOB, a TAKKE 3aKpenJiseT
OTBETCTBEHHOCTb BCEX YYaCTHHKOB 06pa3oBaTe/bHOH AeATeIbHOCTH.

1.3. [loHsiTHA, Hcnoab3yemble B [1010XKEHHH:

Yye6HHUK - yueGHOe H3JaHHUe, cojJleprKaliiee CHCTeMaTHYeCKoe H3JI0KeHHe yyeOHOH
JMCIIMTUTHHBI, COOTBETCTBYIOLIEe yueGHOM nporpaMmMe H 0QHIlHANILHO YTBEPK/ACHHOE B
KauecTse JaHHOro BUAA. MoxeT 6bITh Npe/ICTaBJ/IeH B TeYaTHOH M 31IeKTPOHHOH popmMe.
Yuye6HOoe nocobue - yueGHoe U3/laHkne, JOMOJIHAKILEE WK 3aMeHAIee YACTHYHO HIIH
MOJIHOCTLIO YUeOHUK, OPHLHATBHO yTBEPKIEHHOE B Ka4eCTBe JaHHOT0 BH/1a.



Pa6ouas TeTpajs - yueGHoe nocobue, MMerollee 0CO6bIH AUAaKTHIECKHH annapar,
CNOCOBCTBYIOMM CAMOCTOATENBLHOH paboTe 06y|aloWerocs Ha/f 0CBOGHHEM y4eBHOoro
npegMeTa.

Y4ye6HO-MeTOoANYEeCKHE MATepHaJIbl - COBOKYIHOCTb MATEPHAJIOR, B OJHOM 06beMe
oGecne4yHBalOLIMX Npeno/laBaH1e AaHHOH AHCUHILIMHBI (aT/1acChl, KOHTYPHbIE KapThl,
NOypoyHOe IVIaHUPOBaHHKE, CPe/ICTBA KOHTPO.15l 3HAHHMH, CIPaBOYHbBIE H3/JaHHA, paGoyHe
nporpamMmel 1 T.11.).

Cpeacrsa 06yueHHs U BOCIHTAHUA - IPYrUe HCTOYHHKH y4e6HOM HHPOpMaL1H,
npejocTap/isieMble 00y4aLIUMCa B X0Ae 06pa3oBaTe/IbHOH JeATelbHOCTH.

1.4. Henbw Hacrosiuero [losnokeHusa o 6HEAHOTEYHOM QOH/E ABAAETCA CO3AaHHE
YC/I0OBHH AN MaKCHMaibHOro obecnevyenus yueGHOH MUTEpaTypoi 06y4arouuxcs
IIKOJIbI, 10BbILIEHHE OTBETCTBEHHOCTH NMeJarorH4eckoro KoaJeKTHBa U CeMBH 3a
NpaBUIbHOE, PAaLiHOHA/ILHOE HUCIT0/1b30BAHHE IKOJbHBIX Y4eOHHUKOB, OpraH13alLHs
paboTebl cpejin 06yHAOUIMXCA H HX POAHUTEEH M0 BOCIUTAHUIO 0CO3HAHHOTO, 6EPEKHOr0
OTHOILUIEHHA K y4eOHHKY,

1.5. Y4eT fokyMeHTOB 6ubanoTeuHOoro GoHga ABNAETCH OCHOBOH OTYETHOCTH U
[JIAHUPOBaHHA JeATebHOCTH GUBJUOTEKH, CIOCOBCTBYET 06€eCeYeHUIo ero
COXPaHHOCTH.

2. ®opmupoBaHHe GoHJa y1eGHHUKOB U NOPAJAOK yueTa poHaa yueGHOM
JIHTEpaTypbl

2.1. KomnniektoBanue y4e6Horo ponaa 6UMGIHOTEKH WKOJIbI TPOMCXOAMT Ha OCHOBE
eXKeroHo yreepxaaemsoix PejiepasibHblX nepevuHer yueGHHKOB, PEKOMEHJOBaHHbBIX K
MCI10JIb30BAHHIO NIPH PeasH3alui UMEIOIMX MOCYAAaPCTBEHHY K aKKPeAUTALHI0
o6pa3soBaTesLHBIX TPOrPaMM Ha4abHOI'O 061[ero, OCHOBHOTO 0611ero, CPEeHEro 06Iero
00pa3oBaHMs, NepeuyHerd OpranyM3alHi, OCyIeCcTBAAIIHX BLINYCK y4ebHbIX 10CoBHI,
KOTOpBIE JONYCKAKTCA K HCINO0/1b30BAHHIO NPH peaiv3alMHi KM HUX FOCYyAapPCTBEHHYI0
aKKpeAHMTaLHio 06pa3oBaTebHLIX TPOrpamMM. Exero/iHo yTBepxlaeTcs nepeveHb
y4eBHHKOB M yyeOHbIX nocobuit 06pa3oBaTe/IbHOH OpraHU3alHH.

2.2. O6pazopaTe/ibHas OpraiM3aLus caMOCTOsITe/IbHA B BblGope U onpejieIeHUU:

eKOMIMJIEKTa yUeOHUKOB, yueOHbBIX TOCOOHH, y4eOHO-MeTOAMYeCKUX MaTEepHaJIOB,
o6ecreyrBaloLMX NpenojaBaHyie y4ebHOoro npejMeTa, Kypca, AUCUHILIHHEL (Moayada);

ecpeCcTB 06yueHHUA U BOCNHTaHHUA. Beibop cpeacTB 06yyeHUd W BOCMTUTaHHUA
onpeaenseTca cneiPUKON coflepaHua U GopMoit opraiusalluy o6pa3oBaTesbHOH
JeATENIbHOCTH.

2.3. [lonosHenue yuebHoro ¢oHaa obecnednBaeTcs 3a cueT CpeacTB defepanbHOro,
perioHaabHOT0, MYHHIHNIaNbHOTO 610A3keToB (cT.35, n.2 PeaepanbHoro 3akoHa «06
obpazoBaHuu B Poccuiickoi ®eflepanuu»); HHLIX HCTOYHHKOB, He 3aNpeleHHbIX



3aKOHOAATeNbCTBOM PD, B T.4, 6€3B03ME3/AHOTO N0XKEPTBOBAHHA PU3MIECKHMH U/ HH
OPHAUYECKUMH NHIIAMH.

2.4. B uensax obecneyenus o6yqaliMxcs yHeGHMKaMU, y4eOHbIMH TOCOBUAMH LIK0.1a
MOXMET B3aMMOJEHCTBOBATD C IPYTHMH 06111e06pa30BaTebHLIMH OpraHH3aLUAMH
paioHa, YnpasJieHHeM o6pa3oBaHus.

2.5. HenocpescTBeHHOE PYKOBOACTBO M KOHTPOJIb paboThI MO CO3/IaHUI0 1
CBOEBPEMEHHOMY MOMOJHEHHIO BUBIMOTEYHOrO (OH/1a WKOABHBIX YYeGHUKOB
OCYLIECTBAACT AHPEKTOP 06pa30BaTe/IbHOM OpraHH3alHH.

2.6. lonyckaeTcst HCMOJIb30BaHKe yHeBGHO-METOAUYECKUX KOMIIJIEKTOB, BXO/ISILIHX B
DepepanbHbIA NEpeyeHb yYeGHUKOB, COMIaCOBAHHBIX Ha le/larorMyeckoM coBeTe H
YTBEPX/AEeHHbIX IPHKA30M JAHPEKTOPA WKOJILI,

2.7. lnst 3¢ dekTHBHOM OpraHu3auuy 06pa3oBaTeNbHON AeATeNLHOCTH HCIOMb3YeTCs
yuebHO-MeTo1YecKoe obecneyeHHe W3 OIHOM TIPeMeTHO-MeTOAUYECKOH THHHHU.

.* paboTa nejaroru4eckoro KoJjlektusa c PefepanbHbiM nepeuHeM y1e6HHKOB,
pPeKOMEeHJOBAHHBIX (A0MNYLIEHHBIX) K HCTOJL30BAHUIO B 06pa3oBaTe/IbHbIX
OpraHu3anuax;

*[I0ArOTOBKA CITUCKA y‘{EGHMKOB, MNJIAHUPYEMbIX K HCITOJIb30BaAaHHK) B HOBOM y‘lesliOM
roay;

e[IpefocTaBieHHe CliucKa yueGHUKOB [TeJarornyeckoMy COBETY Ha COT/IacOBaHUE H
yTBEpXKeHHUe;

® IMAarHOCTHKA YPOBHs 06ecrneyeHHOCTH 06yYarouIMXcs yue6HoM IuTepaTypoi Ha
C/IeAYIOLHHA y4eOHbIN rojl B COOTBETCTBHH C KOHTHHTEHTOM 06Y4al0lMXCs, COCTaBAeHHe
NepcneKTHBHOrO IJIaHa KOMIJIEKTOBaHUA y4yebHoro GoHaa;

*0opMJIeHHe 3aKa3a yIeGHHKOB H Y4eBHbIX 110CO6HI B COOTBETCTBHH C YTBEP /A€ HHBIM
CIIMCKOM Y4eOGHHMKOB M IJIaHOM KOMIJIEKTOBaHHs;

*MpOBe/JeHKE ayKIIHOHA H 3aK/K04eHHe JOTOBOPa C MOCTABIMKOM 0 3aKyTKe y4ebHOoM
JIMTepaTypbl;

® [IPHEM M yY€T BHOBDL NOCTYNHBLIEH y4eOHOH IUTepaTyphl B 6UBIHOTEKY

2.9. bubHoTeYHbI GOH/ LIKO/bHBIX Y4eOHUKOB YYHTBIBACTCA H XPaHUTCA OTZAENbHO OT
OCHOBHOr0 QOHAA WKOJAbHOH BUBIUOTEKH.

2.10. K 6ubanoredHomy doHay yyeGHoH auTepaTypbl (yaebHOMY GoHAY) OTHOCATCH
y4ebHHKH, ydyebHble nocobus, opdorpaduyeckue cnoBapu, MaTeMaTHUYECKHE TaGIHIbI,
COOPHHKH YIIpaXKHEHHWH K 3a/1a4, NPAKTHKYMbl, KHHTH /11 YTEHHH, XPECTOMaTUH, paboyune
TEeTPajiH, aTJIacbl, KOHTYPHbIE KapThl B IEYaTHOM M 3JIEKTPOHHOM BH/e, COjleprKaHue



KOTOPBIX OTBEYAET TPeHOBAHUSAM roCyapCTBEHHBIX o6pa3oBaTe/IbHbIX CTAHAAPTOB,
deaepanbHbIX TOCYAaPCTBEHHDIX TpeoBaHHii, 06pa30BaTEIbHEIX CTAHAAPTOB H
CaMOCTOATENBHO YCTaHaB/IMBaeMbIX TpeGoBaH Wit, OpraHM3aLHsMH, OCYLeCTBIAUHMH
o6pa3oBaTeNbHYH AeATeNbHOCTD, GecniaTHO MPeoCTaBAIOTCA B N10/1b30BaHKe HA BPEMH
nosiydeHua 06pasoBaHus y4eBHUKHY H yuebHbIe nocobus, a TaKKe yuedbHO-MeTOAHYECKHE
MaTepHaJbl, Cpe/cTBa 06yUeHHs W BOCIUTAHUA. o6ecreyuBaIUX MpeeMCTBeHHOCTh
M3y4eHHs JUCLHTIIMH H CHCTEMATH3HPOBAHHBIX M0 06pasoBaTe/IbHbIM o6J1acTsAM.

2.11. JJoKyMeHTbl, BKNOYaeMbIE B dona 6M6AMOTEKH, MAPKHPYIOTCH. [lpy 3TOM MOI'YT
6bITh HCIIONB30BaHbl WITEMIEH, KHYHbIE 3HAKH, WH/MBHlya/lbHble IITPUXOBbIE KO/BL,
ApyrHe BH/bl MApKHPOBKH.

2.12. loKkyMeHTbI [I0CTYIIAIOT B SHONMOTEKY M BKJIHOUYAKOTCA B fubaMOTEYHbIH QOHJL B
pesyAbTaTe NOCTAaBKH 0653aTe/1bHOr0 9K3eMILIAPA, NOKYNIKH (IOAHCKH, obmeHa,
fapeHus, NOKePTEOBAHHUA, KONHPOBAHUS OPHIMHAJIOB U3 OH/a HUBIMOTEKH).
JIOKYMEeHTbI, IOJArOTOB/IEHHBIE K NPHUEMY B 6ubHoTeYHbIM GOHJ, MOABEpraloTCa
nepBHYHOH 06paboTKe U UHAUBUAYATBHOMY YYETY.

2.13. JIoOKyMeHTbI TPHHUMAIOTCA N0 IEPBUYHBIM yueTHBIM JIOKyMEeHTaM (HaKIa/iHas, aKT),
BKJIOYAOLIMM CITHCOK MOCTYT/ICHHH.

2.14. TipyeM JOKYMEHTOB, OCTYNAUHNX B 6ubIHoTeKY 6€3 MepBUYHBIX JOKYMEHTOB Ha
Ge3p03Me3HOMN ocHOBe (0BA3aTe/IbHbIE IK3EMIISPEL, [1eTIO3UTHbIE IK3EMILIAPDI
MeXAYHapO/AHbIX oprann3anui, 6e3B03Me3/iHbIE MOCTYT/IeHHs H3 HEU3BECTHBIX H
AHOHMMHbIX HCTOMHUKOB), 0QOPMJIAETCA aKTOM O [IPHUEME JOKYMEHTOB.

2.15. [lpreM JOKYMEHTOB, NOCTYNMAOKMX B 6HENMOTEKY OT KPHAHIECKOTO, YUIHIECKOTO
JWlla B BHe jlapa ¢ yKa3aHHEeM ero HazHavyeHUs AJs Mono/JHeHHA 6XBINOTEUHOTO doHAR,
obopMAsIeTCs J0TOBOPOM TIOKEPTBOBAHUA B COOTBETCTBUHM ¢ 'paXKAaHCKHM KOACKCOM
Poccuiickoit ®eaepauuu (cT. 574, 582).

2.16. [lpueM JIOKYMEHTOB OT yyTaTe/ el B3aMeH YTePAHHBIX H PU3HAHHbIX
paBHOLEHHBIMH yTPa4eHHBIM, 0pOpMASIETCA AKTOM O NpHEME JIOKYMEHTOB B3aMeH
yTepAHHBIX. B aKkTe yKasbiBaeTcs dbaMuIHsl, MHHIUA/I bl YUTATE/Is, CBCEHNA 06
yTepsiHHbIX M3aHUAX (pervcTpalMOHHbIH HOMED, KPATKOE pubarorpaduyecKkoe
OnMCcaHWe U3/AHHNH, LleHa) CBEAEeHHA O TPHHATDLIX u3/laHuAX (KpaTkoe
pubaHorpaduueckoe ONKCaHHe N3/1aHNA, LeHa), NoANKUCH YuTaTeld v npUHUMAIOLLEH
CTOPOHBI.

2.17. Yuét 6ubsnoTedHoro Goxaa yueBHOM JINTepaTypbl 0TPAXKAET NOCTYIJIEHHE,
BbIGBITHE, 0BLIYIO BeJWYHHY GOHAA y4eBHUKOB, U CAYHHT OCHOBOH €ro NnpaBuUJbHOTO
GopMHpOBaHHH, L1eNEBOTO UCHOJIb30BAaHKs M COXPAHHOCTH, OCYILECTBAEHH S KOHTpO/s 33
HaJIMMMeM W ABHKeHHeM y4eOHUKOB.

2.18. Mpouecc y4eTa 616/AMOTEYHOO doHAa yueGHUKOB BKII0HAET: MPHEM,
mTeMneneBaHue, PerHCTPaLHi NOCTYI/IEHH, pacnpe/iesieHHs 1o Kjaccam, BbIOBITHA, A
TaKHe MojBe/IeHHe HTOrOB JABHKEHUA doHzaa v ero NpoBepKy.



2.19. Bce onepaiuu 1o yueTy Mpou3BoAaTCsA 3aBeAy UM 6UBIHOTEKOM, CTOWMOCTHBIH
yueT BejleTca GyxrajaTepuen, obeayxuBaLiei Wkoay. MHBeHTapH3aLHs yuye6HOro poHAa
W CBEpKa JaHHbIX 6HGIMOTEKHU H ByXraJTepHH NPOBO/UTCA XEr0AHO.

2.20. YueT yuebHOM TUTEPaTypbl OCYLIECTBAACTCA TPYNIOBBIM cnoco6oM U BeleTca B
«Knure cymmapHoro ydeta» (fanee - KCY) u (unu) anexTpoHHOM BH/le. KCY yueGHHKOB
XpaHWuTCs B GUBAMOTEKe NOCTOAHHO.

2.21. KCY COCTOUT M3 TpeX yacrei:

Yactb 1. Moctynaenue B oy, B 3Ty 4acTb 3allHChIBAETCA oblee KOMHYeCTBO
MOCTYNHUBUHKX y4eOHUKOB H UX CTOUMOCTD C 06s13aTe/bHbIM YKa3aHWeM HOMepa M JIaThbl
COTIPOBO/IMTENLHOTO OKYMeHTA, HoMep 3amHCH eXeroiHo HayuHaeTcsi ¢ N2 1 1 MAerT rno
NOPAAKY NOCTYTIEHHH.

YacTb 2. Bbi6biTHE M3 (pOHAA. B 3TOH YacTH 3aMUCHIBAIOTCA HOMEPA aKTOB Ha CMHCAHHE
y4eGHUKOB € yKa3aHHeM JaThl YTBEPIKAeHUA aKTa 1 0611ero KoJM4ecTsa ClIMCaHHbIX
yueGHMKOB Ha 06uLyio cymmy. Hymepauus 3alucei 0 BLIOBIBIIMX U3/JaHUSAX U3 TOJd B oA
MpPOA0JIKACTCA.

YacTtb 3. UToru yuera ApmkeHns GoH/0B. B TpeTbeH YacTH 3aMMCbIBAOTCA HTOrH
BHIKEHUSA a HH

e 061e€e KOJIHYECTBO NOCTYMUBUIMX y4eOHHKOB 3a TEeKYUIHH rojl, Ha CyMMY;
e 06IIee KONWYECTBO BEIOBIBIIMX y4eOHUKOB 3a TEeKYLIUH roj, Ha CYMMY;

e o6lee KOJMYECTBO y4eOHHKOB, COCTOSLMX HA yueTe Ha 1 auBaps
nocaeAyLiero rofa, Ha CyMmy.

2.21. UHAWBUAYaNbHBIH (TPYNNOBOM) yueT y4yeBHUKOB OCYIECTBJIAETCA B KAPTOTEKE
yueTa yueGHHKOB Ha KaTa0KHbIX KAPTOYKAX CTaHAAPTHOTO pa3Mepa. Ha kapTouke
yKa3bIBaeTCs perucTpaloHHbIH HOMED, 6ubAHOrpagUUecKoe onKcanue yHeoHmKa,
CBeZieHHs 0 KOIMUeCTBe MOCTYMHBUIMX y1eGHHKOB C yKa3aHHEM LIEHbL. Mpu
HEeOHOKPATHOM [10CTYIJIEHUH y4eGH1Ka, He MMEIOIEM OTJIMYMH, KpOMeE I'0/1a U3/1aHHUsA H
IleHbl, BCE MOCTYMIEHUS 3aHOCATCA Ha e[IMHYI0 KapTOoUKy. Ecay e B y4eOHHKe BHECEHDI
JIOTIOJIHEHHUS ¥ M3MEHEH WS, TO Ha Hero 3aBO/IHTCs HOBasA KapToUKa. KapTo4ku 1o
fpeAMeTaM.—paccTaB/IA0TCH B y4eTHYI0 KapTOTEKY MO KIaccaM, a BHYTpH Knraccos [locne
CTIMCAHMS BCeX YUeOHMKOB KapTOYKH H3bIMAIOTCH H3 KapTOTEKH.

2.22. Y4eTHble KapTOYKH YYeOHHKOB PeruCTpHpYIOTCA B «KypHasie perucTpanut
Y4eTHbIX KapToueK 6U6IHOTe HOr0 $oH/a WKONLHBIX Y4e6HUKOBY, KOTOpbIH BEJeTCH 1o
o6pasily: HOMep No Nopsi/IKY, Ha3BaHHe, KAace, Ne akTa BbIObITHS KaPTOUKH.

2.23. Y4eTy noj/iexKaT Bce BH/IbI y4e6HHKOB M y4e6HBIX nocobui. Paboune Terpanu,
JM/IaKTHYeCKHE MaTepHalbl, TaBIH1Lb], TPONUCH, KOHTYPHLIE KapThl, aT/1aChl SIBJIAKOTCA
AOKYMEHTaMH BPEMEHHOI0 XapaKkTepa. Ux yuet npouaBoauTca B «TeTpain yueTa
JIOKYMEHTOB BpPEMEHHOTO XapaKTepar.



2.24. Ha NpUHATBIX NePBUYHBLIX YYETHBIX JOKYMEHTaX MPOU3BOAUTCSA 3aMUCh,
NOATBEPKAAOLIAS, YTO NOCTYNHBILHE JJOKYMEHTbI NPUHATLI B OUBJMOTEYHbIH GOHA KaK B
06beKT 0c060 LIeHHOT0 ABHIKUMOTro umyllecTBa (aanee - OLUJH) uau kak B 06bEKT HHOTO
JABHKHMOIO HMYILLECTBA.

2.25. [lepBHuHbIe YYETHBIE JOKYMEHTDI, NOATBEPKAAKLIME GAaKT NOCTYNIEHMS,
nepejarTca B 6yXraJTepHIo AA BKJIKYEHUA B yyeT 6ubaroTedHoro gpoxja.

2.26. ExxekBapTanbHO, IPH YCI0BHHU U3MeHeHus coctasa OL/HU, ceenenus ob obiem
KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJAOYEHHBIX B cOCTaB 6ubanoTeyHoro GoHAa,
Kak 06LeKT 0c060 1{eHHOro ABUKUMOT0 UMYILEeCTBA, NepeAalTCs yUpeJUuTeIIo.

2.27. B3aMeH YTepAHHLIX WKW HCNOPYEHHBIX Y4eOHUKOB MPUHHUMAIOTCA APYTHE KHHUTH,
HeoOXoAuMble IKOoJIe. YUeOHHKH, YTEPAHHBIE W IPUHATbHIE B3aMeH, Y4UTHIBAKOTCH B
«TeTpajH yuyeTa KHHT W IPYTHX /IOKYMEHTOB, MPHHATLIX OT YUTaTe el B3aMeH
yTepPSAHHBIX.

2.28. Y4eT BKJIIOYAET PEruCcTpalMio MOCTYNJIeHUS AOKYMEHTOB B 6UBAHOTeUHbIH GOHA, HX
BbIOBbITHS H3 QOH/IA, UTOrOBbIE JJaHHble 0 BeJIMYHHe (06beme) Bcero 6Ub/IHOTEeUHOT0
$boHAa W ero nojpasjieoB, CTOMMOCTL GOHJA.

2.29.0c

® IOJIHOTA M JJOCTOBEPHOCTh YYEeTHOH HHPOPMALIUH;
*0NEepaTUBHOCTD;

* JOKYMEHTHPOBaHHOE OPOPMJIEHHE KaX /100 NOCTYIIeHUA B GOH ¥ Kax10r0 BbIGbITHS
M3 QOHAA;

COBMECTHMOCTDb IPHEMOB H ¢0pb1 y4eTa, UX HaJeKHOCTEL NIPH NapajljeJbHOM
HCITOJIb30OBAaHHUH Tpanuunonuoﬁ H aBTOMaTHBHPOBaHHOﬁ TEXHOJIOTHH y4eTa;

¢ COOTBETCTBHE HOMEHKAATYPbI I0Ka3aTesneH yueTa QOHa aHaIOTHYHbIM [10Ka3aTe/ 1AM
rocyfapcTBeHHOH 6UBJIHOTEYHOH CTaTHCTHKH.

3. MopAAOK BBIAAYH U BO3BpATa y4e6HHKOB

3.1. llopAfi0K Moab30BaHKs yHeOHOR MTepaTypoi onpejeasetcs [lonoxeHnem o
pubauoTeke, [[paBujaMu NoaL30BaHKA BUBIHOTEKOH U AaHHBIM [loJ10XKeHHeM,

3.2. K 06yuarommumcs, 0OCBanBaloUIMM OCHOBHbIe 06pa3oBaTe/ibHble NPorpaMMbl B
npejienax ¢pejepanbHbIX FOCYAapCTBEHHBIX 06pa30BaTeNbHbIX CTAHAAPTOB, OTHOCATCH:

*06y4arlMecs, OCBauBalole NPOrpaMMy HavyaabHoro o6umero o6pasoBaHus;
¢ 0fyuawiyecs, OCBAHRAKOLIME NPOrpaMMy OCHOBHOTO 0611ero 06pa3oBaHHs;

¢ obyuarLHecs, OCBAaUBAKILHE NPOrpamMMy cpejiHero obuero o6pasoBaHHsl.



3.3. lllkosia GecniaTHO obecneyrBaeT 0bydarIuxXcs yyebHUKaMH, yueGHbIMU K yuebHo-
METOAHYECKHMH NOCOOUAMH B COOTBETCTBHUMU € dejepanbHbIM NepeyHeM Y4e6HHKOB,
PEKOMEeHA0BaHHBIX (JONYLEeHHBIX) K HCTOIb30BAHKIO [PH peau3aliy HMerUMX
aKKpeAUTalMI0 06pa30BaTe/bHbIX I1POrpaMM Ha4yabHOTO 061ero, OCHOBHOTO 0611ero,
cpejiHero o6llero obpasoBaHusa B npejesax GegepasibHbIX rocy1apCTBEHHbBIX
obpaszoBaTenbHbIX CTaHAapToB. ObecneyeHre 06y4aOUUXCA YKa3aHHbIMK U3JaHHUAMHA
OCYLIECTB/IAETCA 32 CYET U3LAHUMU, UMeoLLUXCs B GOH/le WKOJbHOH GUBJIHOTEKH.
BubanoTreuHblit GOH/L eKeroHo NonoaHAeTCcA HeoBX0JUMbIMHU yueOHHKaMH, yuieOHbIMH U
y4yebHO-MeTOAHYeCKUMHU MOCOOUAMHU.

3.4. YuebHast siuTepaTypa UCNOABL3YETCA He MeHee 5 JIeT, HO PH COOTBETCTBHHU
QejiepasbHOMY CTaHAAPTY U PegepaibHOMY lepevHto y4eOHUKOB MOXKeT
ucnoab3oeaThest 10 10 aer (nucbMo MUHUCTepCcTBa 06pa3oBaHus 1 Hayku PO oT
08.12.2011r. Ne M1-1634/03).

3.5. YueOHHKH, y4ebGHbIe 10COOUA H yueOHO-MeToAMYeCKHe MaTepHasbl, He0BX0AHMbIe
oByyarlMMcs IS OCBOeHUSA yueBHbIX MpeMeToB, KypCcoB, AUCUHILIUH 3a NpejenaMu
deaepanbHLIX TOCYAapCTBEHHbIX 00Pa30BaTe/IbHBIX CTAH/IAPTOB, POAMTENH (3aKOHHbIe
npejacTaBuTe M) NpHoGpPeTaT CaMOCTOATENbHO.

3.6. JleTAM-MHBaJIK/JAM H JI€TAM C OTPaHHYEHHbIMH BO3MOXKHOCTAMMU 3/10POBBA,
06y4aloUiMMCa Ha JOMY M0 OCHOBHBLIM 0611[e06pa3oBaTe/IbHbIM POrpaMmam ¢
HCMOJIb30BaHHeM JAMCTAHIMOHHBIX 06pa30BaTeNbHbIX TEXHOJOIKI HA MePHO/| NOJIYYeHH
06pa3oBaHMA Y4e6HUKH NPeJOCTaB/SATCS B [10J1b30BaHHE GecrnaaTHo.

3.7. YuebHHKH, yuebHbIe Mocobus 1 yueOHO-MeToAUuecKHe MaTepransl (paboyune
MporpaMMel, IOYpPoOHHOe [JIRHWPOBAHHE, METOAHYECKHE NT0COOHA U T.1.) A/ TIHYHOTO
10/J1Ib30BaHUA YYHTEIS IKOIbl TPHOOGPEeTAT CAaMOCTOATENbLHO. ECIH JaHHbIe H3/laHHA
HUMEIOTCH B HaJM4YuH B GoH/ie OUOIHOTEKH, yuuTe s obecneunuBalOTCd HMH B eIHHHYHOM
3K3eMnanpe HecnjaTHo.

3.8. Yue6HHKH, yyebHbie U y4ebHO-MeToAHYecKHe N0CoOHs NpeIoCTaBIAITCs
06y4arUKMMCs WKONBLI B IUYHOE N0/1b30BAHHE M0 OZJHOMY KOMIIJIEKTY CPOKOM Ha O/IHH
rojl He3aBMCHMO OT TOr0, Ha KaKO# CPOK 06Y4YEeHHsl OHH PAacCHUTaHbl. BTOpOH KOMILIEKT
yu4e6HUKOB MOXKeT 6bITh BbIAaH N0 3asBJIEHUIO POJUTE/EH B CBA3HU C yXy/ALUEHHEeM
3/l0pOBbLA 06YYaKOIEroCs NPH HAJIMYHHK CBODOJHBIX 3K3eMIAAPOB B 6Hb1HoTEKe.

3.9. Mepes HayaioM yue6HOro rojja 6uGIMOTEKaphb BblAaeT y4e6HHKH Ha KJIacC KJAaCCHbIM
pykoBoauTe M 1-11 KaccoB 1o rpagpuKy, yTBEpKAEHHOMY JUPEKTOPOM UIKOJIbI.
Buijaua yueGHO#M AUTepaTyphl KIACCHBIM PYKOBOAHTeNAM GHKcHpyeTcs B «KHHTe
Bblla4yM Y4e6HUKOB» U NOATBEPHAAELTCA NOANHCBIO K/IACCHOTO PYKOBOAUTES.

3.10. O6y4awIHecs UIKOJIbI OAYYa0T y4e6HUKH U yuebHble mocobus U3 porga
GUGIHOTEKH Y KAACCHBIX PYKOBOAUTE el B Havane yyebHoro roja. Buljjava yuebHHKOB H
y4eBHLIX NocoGui poanTeNaM 1-x KnaccoB M ob6yyarnmmes 2-9 kaaccoB pukcupyeTcs
KJIaCCHBIMH PYKOBOAMTE/ISIMU B «BeJOMOCTH Bbl/la4M H BO3BpaTa y4eOHUKOB» H
MOATBEPKAACTCH JIMYHOH NMOANHCHK) O/JHOTO W3 poauTesied obyyatoueroca B 1 Kiacce, a



BO 2-11 KJaccax - AMYHOM NOANKCHIO oBy4atomerocs. «BeJoMOCTH BblJayy H BO3BpaTa
yueOGHMKOB» XpaHATCs B 6ubinoTeke. KnaccHble pykoBoanTenu 1-11 kiaccoB MpoBOAsAT
Becey-HHCTPYKTaX 06Y4aI0IMXCs CBOETO Kacca K MX PojHTeeH (3aKOHHBIX
npezcTaBuTe/Iei) O MpaBHax NoJAb30BaHUs y4eOHHKaMH.

3.11. B HCK/HOYUTENLHBIX CAy4asnx obydaloumecs (Jo/KHIUKH, BHOBb IPHELIBLIKE, @
TaKKe A8 NoAroToBKY kK OT'3 K EI'3, Ha MeTHee ofyueHure) N01y4aloT y4e6HUKH ¥
6ubaroTeKapa. YuebHMKH A5 noAroToBku K OI'3 v ET'3 obyyarouinmes 9-x 1 11-x
KJIACCOB ¥ BHOBb NPUBBLIBIIMM BbIZAKTCA TONBKO NPH HA/IMYUHK UX B GubiroTexe. Beigayua
HEOBXOAUMbIX YYeGHUKOB Ha JIeTHHH Nepro/i GHKCHPYETCA B YUTATEIbCKHX GOpMy/IApax
110/] JIMHHYI0 NOANUCH 06YHaKUUXCSL.

3.12. YueBHHKH MOTYT GbITh BbllaHbl KaK HOBbIE, TAK H HCMOAb30BaHHble paHee. B
TeueHHe OJHOW HeeH 06y4HalolHecs A0/DKHbI TPOCMOTPETb BCe YYe6HUKH 1 y'uebHbIe
Moco6us, BbIAaHHbIe UM B IMUHOE 110/1b30BaHue. [Ipy o6HapyxeHUuH 1edeKTOR.,

MELIAK LMK BOCIPHUATHIO y4e6HOro MaTepHasia (OTCYyTCTBHS JIMCTOB, IOPYH TEKCTa)
06y4aloUIMHCs UK €ro POAKTE/HU (3aKOHHbBIE NPE/ICTABHTEH) MOTYT 0OpaTHTLCA B
6UGAMOTEKY N5 3aMeHbl ero ApYruM, Y4eGHUK MoXKeT ObiTh 3aMeHEeH NIPH ero Ha/IMYHH B
donae 6ubaHMoTEKH. [10 HCTEHeHUH YKa3aHHOr0 CPOKA MPeTeH3HH N0 BHELHEMY BH/LY H
KayecTBy yue6HHKa OUBIHOTEKON He TPHHUMAKOTCA, 8 OTBETCTBEHHOCTE 32
obHapyKeHHble IedeKThl B ¢/laBaeMbIX yueOHHKaX HeceT TOT 06y4aWMKCA, KOTOPBIA
MMH N0/1b30BaJICA.

3.13. B KoHIe y4eBGHOTo rojia ¥ 1Y Nepexoze obyyalollerocs B TeueHne yue6Horo roga
W3 WKOJIbl B APYTYI0 06pa30BaTeIbHYI0 OPTraHU3alHI0 y4e6HUKH, yueGHbIe ToCcobua,
pabouue TeTpajaH 1 yieGHO-MeTOMYeCKHe MaTepHabl, Mpe/oCTaBIeHHbIe B INTHOE
NoJb30BaHHe 06yUaloUIMXCs, BO3BpallaloTcs B 6MBAHOTEKY WKOJ/IblL. B clyyae nop4H Wiu
yTepH yuedHHKa, yueGHOro WK y1e6H0-MeTOIMYecKoro noco6ud, NpejoCTaBJIeHHOro
o6yuarolEeMycs B IMHHOE NOJIb30BaHHE, POAUTEH (3aKOHHDIE npeAcTaBUTe M) 06A3aHbI
BO3MECTHTD yiliep6 ¥ BEPHYTb B 6UOIHOTEKY HOBBIA y4eGHHK.

3.14. O6yualoumHecs BLIMYCKHbIX KJ1aCCOB nepe/l nojy4eHneM JOKyMeHTa 06 OKOHYaHHH
WIKOJTBI 0BSI3aH bl MOJHOCTbIO PACCYUTATHLCA € BUBAHOTEKOH (M0 06XOAHOMY JHCTY).

3.15. Bo3Bpat y4e6GHHKOB B KOHIIe y4e6GHOro rojia oCyuiecTBISeTcs no rpaduky,
COCTaBJIeHHOMY 3aBeaytolieit GUGAHOTEKON H YTBEPHIeHHOMY AUPEKTOPOM UIKOJIBL.
[ HUK B

e0T 0Byuawuuxcs 1 - 8, K1accoB - KJIaCCHbIMU PYKOBOAHTEJIAMMU;
e oT o6yuatiuxca 9,10, 11 knaccos - 3aBefytoulel GHOAHOTEKOH COBMECTHO C
KJIaCCHBIMH PYKOBOAUTEJISMH.

KsraccHBIN pykoBoguTeab obecrieunpaeT 100% siky 06y4aouiMXcs Co BceMu yyebDHUKaMHU
B COOTBETCTBHH C rpadpHKOM.
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3.16. O6yvarwwmuecs 06sa3aHbl CAATE Y4eOHHKH B LIKOJIbHYI0 6UB/IMOTEKY B COCTOSIHUH,
COOTBETCTBYKLIEM eIMHbIM TPeOOBAHUAM 110 HX UCNIONbL30BAHUIO U COXPAaHHOCTH.

4. Bbi6bITHE Y4e6HHKOB U3 GHGIHOTEYHOTO douga

4.1. Cpok HCNONIb30BaHHs yue6HHKA He MEHee MSTH JeT.

4.2. BoifbITHE Y9e6HHKOB U3 donaa 6ubianoTeKH [IDOM3BOANTCH 10 NPUYHHAM:

® BETXOCTH (PpHU3HnueCcKHit u3HOC);
* YCTapesoCTH MO COAePKaHUIo;
* yTepe (C yka3aHHEeM KOHKPETHbIX 06CTOATEeNbCTR yTepH).

B akTe 0 BEIGHITHH GUKCHPYIOTCH CBefeHUS 06 y4eBHHKaX, UCKII09aeMbIX TONLKO 110
O/1HOH TIPUYMHE.

4.3. Cnucanue y4e6HUKOB NPOBOANTCS He pexe ogHOro pasa B roj. Ha kax b1 BUg
cnucanus («Berxuer, «Ycrapesuiue no coaepxaHtion, «YTepAHHbLIe YHTATEAAMUY)
COCTaBJIAGTCA aKT B 2-X 3K3eMIIAPAX, KOTOPbIH NOANUCHIBAETCS KOMHCCHEH H
YTBEPKAALTCA AMPEKTOPOM WKObL. OAMH 3K3eMIAAD aKTa XPaHHTCA B BubanoTeke,
ApYro# nepeaaeTcs noA pacikcKy B ByXraaTepHio, KOTOpas MPOU3BOAKUT CIHUCAHHE C
BaJslaHca WKoJibl yKa3aHHOM B aKTe CTOHMMOCTH y4ebHHKOB. CnucaHHble 10 aKTY Y4eOHHKH
CAAKOTCS B COOTBETCTBYIOIME OPTaHU3ALKMH 110 3ar0TOBKe BTOPHYHOTO ChIPbsL. JeHbIH OT
CAayM y4eOHMKOB BHOCATCS Ha pacyeTHbIH CYET IKObI,

4.4. BbiGbiTHE y4e6HUKOB M3 GOH/a GUBAHOTeKH 0pOPMIISIETCH AKTOM 06 UCKNIOYEHHH H
OTPAXAETCs B KHHIE CyMMapHOT0 yY€Ta, @ TAKoKe B KAPTOTEKe yueTa y4eGHUKOB,
BuiGeiTHE y4e6HbIX MaTepHaI0B BPeMEHHOTO XpaHEeHHs IPOM3BO/IHTCS B KOHLe
KaJIEHAapPHOro rofia o aKTy ¢ yKasaHWeM NPHYMHLL «MaTePHasl BPEMEHHOT0 XPaHEeHH».
4.5. AKTbI Ha CTTHCAHKE YYeBHMKOB BU3HPYIOTCA YleHaMH KOMHCCHH 110 COXPaHHOCTH
$OHA0B. 3aBU3HPOBAHHbIE AKTEI YTBEPKAAKTCS AUPEKTOPOM IKOJbL

4.6. CnucaHHble M0 aKTy y4ebHUKH MOTYT ObITh HCMOJIb30BaHBI /IJIsl H3TOTOBJIEHHSA
AHAAKTHUECKOr0 MaTepHalia, A1 PecTaBpalHOHHbIX PaboT MM Nepe/alTcs
OpTaHH3aUMAM 10 3aroTOBKE BTOPCLIPbA. YacTb yue6HUKOB, HAXOASLHUXCA B
YAOBJI€TBOPHTE/IbHOM COCTOAHUH, NOC/Ie CIIHCAHUA MOXET BblAaBaThCA 0BY4ar0UIHMCS
AJISI TIOATOTOBKH K 3K3aMeHaM, lepeflaBaThCA B y4eGHble KaGUHeThbl WU HCN0/1b30BaHbI
AJIA PEMOHTA JIPYTHX Y4eOHUKOB.

4.7. XpaHeHHe CIHCaHHbIX y4eBHHKOB BMECTE ¢ AEACTBYIOLIMMH 3apeLiaeTcs.
5. Y4eT HTOroB ABMKeHUA GUGAMOTEYHOrO dbonga

5.1. Uroru gBrkeHHs1 QOHZOB 104BOAATCH B KHUTe CYMMapHoro y4yera 6u6140TeqyHoro
$oH/a (AR APYroM perkucTpe CyMMapHOro yueTa, NPHHATOM B 6UBH0TeKe) Ha
OCHOBAHHH JAHHBIX CYMMAPHOTO Y4€Ta O NOCTYI/IeHHH H BbIGbITHH JOKYMEHTOR.



5.2. UTorossble AaHHbIE HMEKT YeThIpe 06A3aTeNbHBIX OKa3aTeNs; COCTOAN0 Ha HavaJlo
roga, NOCTYNHUI0 3a Iroj, BbIObLIO 3a roj, COCTOMT Ha KOHel roja. UTorosbie AaHHBIE MO
ANIEKTPOHHBIM CETEBBIM YAA/NEHHBLIM JOKYMEHTAM NPeACcTaBIATCA CAe/IYIUIHMH
MNOKa3aTeJAMH YYETHBIX € AHHHL: COCTOSAJI0 HAa HAa4YaJ0 roaa, O¢OpMﬂEHO B JOCTYN B
TeHeHHe roga, 40CTyn nNpexKpallleH B Te4eHHe roja, COCTOMT Ha KOHel] roja.

6. [IpoBepka HaIMYHA AOKYMEHTOB 616 1MoTEeYHOro PoHaa

6.1. 06g3aTe/IbHasA HHBEHTAPHU3ALMA TPOBOAUTCS B CIEAYIOUMX CAYYaAX:
*[IpH CMEHEe MaTepHalkbHO OTBETCTBEHHOIO JIMLa;

* 1P BbisAB/JAEHUH PAKTOB XHIIEHHA HJIH [10PYH JOKYMEHTOB;

* B C/y4ae CTHXMIHOTO 6e/CTBUS, NoKapa WK JPYTHX Ype3BbluaiHbIX CHTYaLHH,
BLI3BAHHbIX 3KCTPEMa/IbHbIMU YCAOBUAMU;

*TIpH nepejiave poHa GUBIHOTEKN WU €€ HYACTH B apeHAY;
® [pH peopraHH3aluy U JIMKBHAALKK BHOIHOTEKH.

Ans mpoBe/IeHHA NPOBEPOK AUPEKTOPOM 06pa3oBaTe/IbHOM OpraHMU3alMM HazHayaeTcs
KOMHCCHS, B COCTaB KOMHCCHU 10JKEH BXOAHTD MPeACTaBUTENb BYXrajiTepuH,

6.2. Tlposepka ¢poHAa B N1aHOBOM NMOPAAKE OCYIECTBISETCS OAHH pa3 B 5 JIeT,

6.3. [IpoBepka Bcero GoH/a MK ero YacTH 3aBeplLIaeTcs COCTABJEHHEM aKTa 0
pe3yJibTaTax npoBejleHHs MPOBePKH HAMUYHUA JOKYMEHTOB y4ebHoro ¢onaa u
NPUJIOKEHHEM K HEMY CITUCKA LOKYMEHTOB, OTCYTCTBYIOLIUX M0 HEYCTAHOBJICHHON
NpUYHHE,

B akre QUKCHPYIOTCA CBeIeHHS O KOJUYECTBE:

* JOKyMeHTOB yueGHOro ¢poH/a no JaHHLIM y4yera;

* JIOKYMEHTOB, HMEIIHXCS B HAJTHYHH;

* JIOKYMEHTOB, OTCYTCTBYIOILHX B 6UOIHOTEYHOM POH/IE M0 HeyCTaHOBJIEHHOM
NpUYKHHE.

B aKTe Take yKa3blBaKTCsS HOMED M 4aTa aKTa 0 POBeJeHHH NpeiblAyILeH NpoBepKH.
AKT C IPUJIOKEHHEM CITHCKA JIOKYMEHTOB, OTCYTCTBYOLIMX 10 HEYCTaHOBJEHHON
MpUYKHE, NOANUCHIBACTCA NpejceiaTeseM U YieHaMH KOMHCCHH U YTBEPIK/1aeTcA
AHUPEKTOPOM IIKOJIBL.

6.4. [Ipu BbIsSIBJIEHUH B NIpoLiecce MpOBePKH GOHAA OTCYTCTRYHOILMX JOKYMEHTOB H
HEBO3MOXKHOCTH YCTAHOBJEHUA BUHOBHLIX JTUL YOLITKH 110 HE/LOCTaYe CIIHChIBAKOTCS B
COOTBETCTBUH C ACHCTBYHIUIMM 3aKOHOATENbCTBOM.

7. Jeonpou3BOACTBO B OpraHU3anu yyera 6ubauoredroro Gponga



7.1. Opranusauus pa6oTel ¢ JIOKyMEHTaMH 10 y4eTy 6uBaH0Te4HOro GOoH/A
OCYLEeCTBAACTCH 10 NPaBHIaM Be/leHUs Ae0NPOU3BO/CTRA.

7.2. OCHOBHbI€ IOKyMEHTBI, B KOTOPBIX OCYIIECTBASETCS V4T, MOANeKaT NOCTOSIHHOMY
XPaHEeHHI0 KaK JJOKYMEHTEI CTPOrod 0TYeTHOCTH. [TOCTOSIHHO, 10 TMKBUAALMH
6UBIHOTEKH, XPAHATCS PErUCTPbI HHANBH/IYANbHOTO H CyMMAPHOTO YYETa JOKYMEHTOB
6ubHoTEUHOrO PpOHAA (PETHCTPALIMOHHbBIE KHHIH, MHBEHTAPHBIE KHUTH, KHUTH
CYMMapHOTrO y4eTa, y4eTHbIH KaTalor ¥ KaTa/loru).

€TCTBHH dMH Opr roc oroa
ABJIUB . HOIMH AHEHHUHA EHTOB HBAIOIIHX
COXPAHHOCTDL QOHQQBZ

*COMPOBOJINTE/IbHbIE JOKYMEHTHI (HakAaJHble, CHeTa, OMKHCH, CITHCKH Ha
MOCTYNAKLLYI0 JUTEpaTypy) - 3 roaa;

*IIPUXOJHbIE AKTbI HA IMTEPATYPY, [10JYyYEeHHYIO 6eCIIaTHO UK 6e3
COTNIPOBOUTENBLHBIX JJOKYMEHTOB, - 3 I'0/1a;

® KHHWTa y4eTa JIMTepaTypbl, YTePAHHOH YHTAaTENAMH U IPUHATON B3aMeH, - 3 roaa;
¢ AKTBI Ha ClTHCaHHE KHHUT M NePHOJHYECKUX H3/JaHHH, YYeTHbIE KapTOUYKH,
KHHXXHbIE QOPMYJIsipbl CIHCAHHBIX H3/aHui - 10 neT.

7.4. [10 MCTEYEHHM CPOKOB XPaHEHHsl YUETHBIE JOKYMEHTbI MT0/I1€KaT YHHUTOKEHHIO B
YCTAHOBJEHHOM NOps/Ke.

7.5. [lo okoHYaHUs O4epeHOH NPOBEPKH GOHAA XPAHATCA aKThl O 3y bTaTax
MPOBE/ICHHsI MPOBEPKH HAJIMYHsl JOKYMEHTOB 6U6/IHOTEUHOTO PoH A,

8. O6ecneueHre COXPaHHOCTH GHBIHOTEYHOrO GOHAA WIKOMBLHBIX Y4e6HHKOB

8.1. CoxpaHHOCTb PpoHAa 06ecneynBaeTcst CO34aHMEM Ol TUMA/IbHBIX YCAOBHH XpaHeHHUA U
UCN0JIb30BaHHUA YYeOHHKOB, a TAIOKe 0XPAHOMN WX OT MOPYH M XMILEHHI.

8.2. XpaHeHHe y4e6HUKOB OCYIECTBIACTCA COMIACHO AEHCTBYIOMWKUM HHCTPYKIMAM 10
OXpaHe Tpyjaa ¥ NoKapHoW 6e30nacHOCTH.

8.3. PoHA y4e6HMKOB pacnonaraeTcsi M YHHTHIBAETCA OT/e/IbHO OT OCHOBHOTO (GOHAA.

8.4. OTBETCTBEHHOCTDb 32 OPraHU3aIHI0 COXPAHHOCTH POH/1a y4eOHHKOB BO3JIaraeTcs Ha
AWPEKTOpa WKOJIb! H 3aBeyLero 6UBJIHOTEKOH.

8.5. OTBeTCTBEHHOCTD 33 COCTOSIHUE H COXPaHHOCTh BblJIaHHBIX YYEOHWUKOB B TEUEHHE
y4eGHoro roja HecyT 06y4aKUHECH, MOAL3YIOIMECs 3STHM donaom. OHu xKe, npu
HEO0BX0AUMOCTH, OCYILECTBASIT UX PEMOHT.,



8.6. B cny4ae yTepu uam nopuu yue6HuKa poauTe/IH (3aKOHHbBIE TTPEJCTaBHTEH)
BO3MEILAIOT HAHECEHHBIH yIep6 B COOTBETCTBHH C eHCTBYIOLMM 3aKOHOAaTeILCTEOM.
8.7. B e/1s1X KOHTPOJIS 33 COXPAHHOCTBIO YUe6HUKOB o6y4awmumMKcs 2 pasa B rog
(cenTs6pL M anpenn) GubAHOTEKOI MPOBOJAATCA BLIGOPOYHBIE Pei/Ibl 10 NPOBepKe
COCTOAHMS y4e6HHKOB. CBejleHHa 0 pesyabTaTax pei/a J0BoAATCS /10 KJ1ACCHOTO
PyKoBOAMTE s, MPU Heo6X0AKMOCTH 0 3aByya no YBP. [lo pe3yabTaTaM npoBepku
COCTaBJIAETCH aKT,

8.8. KpuTtepuu no NPOBEPKE COCTOAHMSA YVIeOGHHKOB:

* HAJMYHME 3aMHCH O IPUHAJNICHHOCTH y4eOHHKa 06yJaoleMycs;

® HaJlH4ue BCeX yueOHHKOB Ha MOMEHT POBEPKH (COTJIacHO PacruCaHHI0 YPOKOB);
*HA/MHYHE 006/10%KeK Ha yueOHUKax;

* BHEWHUH BH/| yueSHMKa (OTCYTCTBHE IPA3H, HAAMHCEH, IOMATOCTeH, nopesos,
PBAHBIX CTPAHHL, NOBPeXJeHNH NepenyiéTos B yyebHHKaXx);

® 4215 1 - 4 KNaccoB - HANMYHe 3aKAaJ0K.

9. llpaBuyia no/b30BaHMUsA y9eGHUKAMH ANA obyyauuxcsa ¥ poauTeei

9.1. O6y4arwmecs UMeT NpaBo MoJay4yaTh y4eGHUKH, NpeAyCMOTPeHHbIe
06pasoBaTeNbHbIMH NPOrpaMMaMH LIKOJbI, BO BpeMeHHOe 110/1b30BaHHe U3 $oH/1a
6ubanoTexu HecnaaTHo.

9.2. Yue6HUKH BBIJAIOTCA 06YYaIONHMCA CPOKOM Ha O/IHH I'oJl, HE3aBUCHMO OT TOro, Ha
KaKo# cpoK 06y4eHHs OHH paccuuTaHbl, 6e3 npasa nepenavu v npogaxku. Bosspar
y4e6HHUKOB rapaHTHPYETCs POAHTENAMM (3aKOHHbIMH Npe/ICTaBUTENAMM).

9.3. Yue6HUKH MOTYT 6bITh BbIJAHBI KaK HOBEI€, TAK U HCI0J/Ib30BaHHble paHee,
[po6ieMbl HeXBaTKM y4eBHMKOB pelaTcs Yepes 06MeHHO-pe3epBHBIA GOH /| WKOJ
paioHa (0o6.1acTHOrO LEeHTpa).

9.4. O6y4arowmecs J0MKHbI OANUCATD KaWAbIi y4eOHHK, NoNyYeHHblH U3 GpoHaa
IKONbHOH G1B1MOTeKH (y1eBHRIH roj, paMuIus, uMa, Kiacc).

9.5. Y4eGHHK A0M1KEeH UMeTh AOTIONHHTENBLHYH ChEMHYIO 0610XKKY.
9.6. B yueGHMKax Henb3s 1McaTh, PHCOBATH, 3arMBaTh U BLIPbIBATh CTPAHHLIBI U T.J1.

9.7. O6yuawuecs 0693aHbl BO3BPAIATH LIKOJLHbIE YYeOHHKH B ONPATHOM BHJE, 110
Heob6X0AMMOCTH PEMOHTUPOBATD UX. 9.8. Y4eBGHHKH JOJIKHbI BO3BpallaThCA B
6HG/IMOTEKY B yCTaHOB/IEHHbLIE CPOKH B KOHIE YYeBHOT0 Foa, /10 e THUX KaHHUKYJI.

9.9. BeinyckHukH (9,11 knaccoB) 0653aHbI pPaCCYHTATHCA € 6UBIHOTEKOM 110 HCTEYeHHM
cpoka o6y4eHus (o MoONyYeHus aTTecTara).

9.10. O6yyarouimecs, BbIGLIBAOHE B TEYEHHE y4ebHOro roja, 06s3aHbl CAaTh yYeBHUKH
nepea nojivieHUueM J0KVMEHTOR.



9.11. B caiyyae nopuy wam yTepH yueGHHKOB obyvalouiHecs 0653aHbl BO3MECTHTh UX
HOBBIMH MJ/IYM PAaBHOLEHHbBIMHU [10 COIIaCOBAHUIO € 3aBeAYIOIHM OHOIHOTEKOM.

9.12. OTBEeTCTBEHHOCTb 33 COXPAHHOCTD MOJIY4eHHbBIX LIKOJBLHBIX yYYeOHUKOB HECYT KaK
oby4aruHecs, Tak 4 UX POJMTENH (3aKOHHbIE NNPeACTABUTEH ).

10. Tpe6oBaHHA K HCNIO/IL30BAHHIO M OGECNEeYeHHI0 COXPAaHHOCTH y4eGHHKOB

10.1. Obyyarouinecs 06s3aHbl GepeXKHO OTHOCHTLCH K Y4eOHHKaM, He A0NYCKaTh HX
3arpA3HEHHsA U NNOPYH, MPUBOAAUIHX K NOTEepe HHPOPMALHHY, yXYALIAKLIHX
yA0604YHTAEMOCTD, YCJAOBHS YTEHHUA (MOTeps 3/IeMeHTOB U30OpaxKeHHUA, NATHA, LlapanHHEI,
OTCYTCTBHE OJIHOH HJIH GoJiee CTPaHHI, CKJIEUBaHHE CTPAHULL U [10BpEeKAEHHEe TEKCTA UJIH
MJTIOCTPALMA NPH PacKpbITHH, AepopMallid, MOTPENaHHOCTD 6JI0Ka UK nepenJieTa).
10.2. [Ipy ucnonb3oBaHHU yueOHHKA NepBOro roja, OH A0MKeH OBITh ClaH B LIKOJLHYIO
6UGIHOTEKY B OT/IHHHOM COCTOSHHUM: YUCTBIM, Lle/IbIM, 6€3 NOBPeXAeHHHN H TOTEPTOCTEH
KOpellKa, yr/10B nepensera, 63 oTpblBa nepenJeTa oT 6.J10Ka.

10.3. lpu vcnosb30BaHUH yuebGHHUKA BTOPOTO-TPETHLEr0 I'0/1a, OH 0/KeH 6bITh C/laH B
IWKOJBHY0 BUBJMOTEKY B XOPOLIEeM COCTOAHHHU: YUCTBIM, LieJbIM, JOMYCKAKTCA
He3HauHuTe/bHble NOBPEeMHAEeHHA: MOrYT 6bITh HEMHOTO NOTPeNaHb! YrOJKH Nnepensera,
KOpeloK (HO He nopBaH).

10.4. [py ucnonb30BaHHU y4eOHHKA YeTbIpeX-MsTH JIET, OH JO/KeH BbITh CAAH B
IWKOJNLHYI0 6UBJHOTEKY B VAOBJETBOPUTENLHOM COCTOAHHH, TPUTOAHBIM 15
JajibHEHLIero UCNoJib30BaHMS: YUCTBIM, 10NYCKaeTCA HapblB Kopeluka (He 6oJsiee 1 cMm.
OT Kpas) Y rnepernJierTa B MeCTe ero Coe/{HHeHHUA ¢ 6J0KOM.

10.5. [Ipu ucnonb30BaHUK yueGHUKA WeCTH JieT 1 Bosiee, OH AoJKeH ObIThb CllaH B
LIKOJILHY10 6BHBIHOTEKY B YIOBAETBOPHTENILHOM COCTOAHUH, MTPUTOHLIM A5
AanbHEHIIero HCNnoJb30BaHH: YUCTbIM, JONYCKAeTCA Ha/ApbIB Kopelllka (He 6onee 2-3 cM
OT Kpad) W nepernJjera B MecTe ero coeJHHEeHHA ¢ 610KOM.

10.6. Bce noBpexieHHst 10JOKHbI BbITh AKKYPATHO CKJI€eHbI MPO3payHoi 6yMaroi, 1ubo
LIMPOKHM NPO3paYyHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYAaCTHHKOB 06pa3oBaTe/IbHOH JeATeTbHOCTH

11.1. lupeKTop WKOAbLI HECeT OTBETCTBEHHOCTL 33 OpraHu3al1io paboTel o
CBOEBpPEMEHHOMY MONONHEHUI0 6ubaHoTe HOro GoHAa LWKO/IbHBIX Y1eOHHUKOB,
obecneverHre 00y4aLUUXCA yHeOHHKaMH, y1eOHLIMU MOCOOHAMH,
y4yeOHOMEeTOAMYeCKHMHU MaTepranaMu, cpeAcTBaMu 00yUeHH s K BOCITUTAHHS.

11.2. 3aMecTHTENL AUPEKTOPA LIKOJbI 110 yueGHO-BOCIHTaTe/IbHOU paboTe onpejiensder
noTpebHOCTD KO/l B y4e6HUKAX, COOTBETCTBYIOIMX MporpaMMaM o0yYeHHs,
OCYLIECTBJAST KOHTPOJIb 33 HCMOJIb30BAHUEM [1€J[arorMyeckMMH paboTHHKaMH B X0/e
oBpazoBaTe/LHON AeATeNbHOCTH yueOHHKOB, y4eOHbIX NOCOOUH 1 y4eOHOMETOAHYECKUX
MaTepHaJioB B COOTBETCTBHHU CO CTUCKOM, ONpeJie/IeHHbIM WKOJ0H, COBMECTHO €



YUMTEIAMH U 3aBe/lyloluM 6HGIHOTEKOH OCYleCTBAACT KOHTPOJIb 33 BBINOJAHEHHEM
00y4aroUHXCs eJUHBIX TPeBOBaHHH MO UCMOb30BAHHIO H COXPaHHOCTH YYEOHHKOB.

11.3. KnaccHble pyKOBOAKTE/H HECYT OTBETCTBEHHOCTD 33 BOCMHUTaHUE ¥ 0OyYaKoLHXCA
GepexHOro OTHOWEHHUS K y4eGHON KHUIe, 33 COCTOSHHe y4e6HUKOB U yYebHbIX MOCOoBHit
06y4alIMXCsA CBOETO KAACcca B Te4eHHe y4e6HOro roaa, CBoeBpeMeHHy0 Belgavy (cgavy)
y4e6HHUKOB, Y4eHbIX U YYeB6HO-MeTOJHHeCKHUX NOCoBHil B BUBIHOTEKY B COOTBETCTBHH C
rpadHuKoM, yTBEePH/ACHHBIM JUPEKTOPOM LUKOJIbI.

11.4. 3aBeayrommit 6GU6IHOTEKOM HECET OTBETCTBEHHOCTD 3a AOCTOBEPHOCThL
HH}OpMaL K 06 06eciedeHHOCTH yueGHHKaMH, y4eOHbIMH NOCOGHUAMH U
yuebHOMeToAMYeCKUMH MaTepHanaMu 06yyaKIMXCs ITKOJIb, 33 OPraHU3alHIo paboThbl
6UBJIHOTEKH 110 BBIJAYE H BO3BPATY yYeOHUKOB, Y4e6HbIX NTOCOBHH H
y4e6HOMEeTOHYeCKHX MaTepUaoB 06y4aouMMuce, 3a COXpPaHHOCTb 6HBJAHOTEYHOTO
donpaa yyeGHoOM AMTEPATYDHL.

11.5. PoguTtenu (3aKkoHHble NpeACTaBUTEH) 06yHaIOUMXCS HECYT OTBETCTBEHHOCT 3a
COXPaHHOCTb MONYYEHHBIX YYeOHUKOB, Y4eOHbIX NOCO6HIt M y4e6HO-MeTOAMYeCKHX
MaTEpPHAJIOB H BOSMEIAKT UX YTPaTy UM NOpUy OHGIHOTEKE WIKOJIbL.

11.6. OGyuaroniiecs HeCyT OTBETCTBEHHOCTD 33 COXPAHHOCTD YYEOHHUKOB, y4YeBHbIX
Moco6Hii U yueGHO-MeTOAHYECKHX MaTepHAIOB, NOJIy4eHHBIX U3 GOHAA WKOJLHOH
dubauoTeky.

12. 3aKN0YHTENBLHbIE TON0KEHUS

12.1. Hacrosuee [Tonodxcenue o wrkoasHoM BubauomeyHom orde, nopadke ezo
opmuposarus, yuema, ucnoaviosanus u obecnevenus COXPaHHOCMU ABNIACTCSA
JIOKA/IbHBIM HODMATHBHLIM aKTOM, TPHHUMaeTCs Ha [1elarorMueckoM coBeTe MKOJIbI 1
yreepiaaercs (1M60 BBOAUTCA B /leicTBHE) NPUKA30M JIMPEKTOpPA OpraHu3al|1y,
OCYILeCTBAAIONEH 06pa30BaTENbHYIO JAeATEIbHOCT.

12.2. Bce u3MeHeHH ¥ J{OIIOJHEHWS, BHOCUMBIE B Hacrosulee [lonoxenue, obopmasitoTcs
B MUCbMEHHOH GopMe B COOTBETCTBHH ACHCTBYIONMM 3aK0H0/laTebCTBOM PoccHicKOM
Pepepanum.

12.3. Nonosxenue 0 6HG1HOTEYHOM POH/IE 06pa3oBaTENLHOH OpraHu3aluu NPpUHUMaeTca
Ha HeonpejeeHHbIH Cpok. U3MeHeHHA W JonoaHeHus K [T0J10KeHHIo MPHHHUMAKTCA B
nopsajake, npegycMorpeHHom 1n.12.1. Hacroauiero [losoxeHus.

12.4. Tlocne npuHATHs [lo0skeH s (MK U3MEHEHHH W 0NONHEHHH OT/1eJIbHBIX IYHKTOB
W Pas/iesIOB) B HOBOH peflaKLIMH NpeAbIAYILas peaKius aBTOMaTHYeCKH yTpayuBaeT
CHITY.



